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RESIDENT NEWSLETTER Springtime is here, which usually

means a very busy time of year for

SPRING 2019 resident parties and events.

¢ Please remember to notify man-
agement of your party plans with
enough notice so we can ensure
the space you are planning on
using is available.

¢ We are able to make any recrea-
tional room reservations up to six
(6) months in advance.

+ When making a reservation,
please keep in mind the set —up
and tear-down time and include
that time when booking a space.

8 You can notify the front desk, or email
rdavid@actionlife.com with event de-
tails and a completed facilities agree-
ment.
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+ Pay your assessments and view your balance online

¢ Setup Auto-Pay

+ Register for e-Statements

+ View/Change account information such as mailing addresses
¢ Submit/view work orders

+ Registering for a New Account
¢+ Managing e-Statements
+ Linking Multiple Properties (Resident)

¢ Accessing the Board Portal (Board Members Only)

When: Friday June 14th
Time: 10:00am-4:00pm
During this time, you should expect and plan for:
+ Partial lighting throughout the builiding
¢ No refrigeration or air conditioning
+ Foyer emergency lights will remain on

¢ You WILL have access to hot and cold water

¢ You WILL have elevator access
+ To maintain temperature control, do not open refrigerator during this
time

¢ We will update residents with any updates or changes that may occur

Alan Wethern!!
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¢ Someone from Engineering or the Front Desk will be call-
ing you in the near future to request access to you unit to
complete the annual in-unit maintenance work.

¢ The work will be completed in the same order as it was
last year.

¢ Once the inspection/work is complete, you will receive a
report listing all the items that were inspected and any
notes relating to issues addressed.

¢ Please contact Management or Walter if you have more
specific questions relating to this annual service. r s 1.3 I I
peciicq & Neighborhood News

N

www.metro.net/projects/westside

www.thewestwoodvillage.com/calendar

http://www.laweekly.com/calendar

¢ The fitness center will be getting a major upgrade this year! www.discoverlosangeles.com/what-to-do/
Many of the current cardio machines will be replaced with events
new state of the art versions!

¢ Get fit on new equipment such as treadmills, stairmaster, elliptical machines
and a Peloton bike! Feel free to stop by the management office for more de-
tails.

¢ Please do not prop open the doors in the fitness in attempts to adjust the
temperature. The thermostat is set at 68 degrees, and is locked. If absolutely
necessary, the front desk can contact engineering to adjust

¢ When booking your reservations please keep in mind that we are unable to move
the furniture outside of the Club Room for an event. If necessary, we
can move the furniture up against the wall to make more room.

¢ Please make sure to reach out to rdavid@actionlife.com with a com-
pleted Recreational Facilities Agreement and your event plans so we
can ensure the space is properly reserved for you.

¢ Please have an accurate count of how many cars we will be parking for
your event. If there are more than 5 cars, we will need to plan for addi-
tional staffing which may include an outside valet company to assist us
and/or require off-site parking at an additional charge.
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The Carlyle Residences

Resident Emergency Procedures fraining class hosted
by Sure-Path.
When: Thursday, May 30th at 6:00PM in the Club Room
Annual Fire Drill

When: Friday May 31st at 2:30pm

+ We invite you to participate and learn how to safely
evacuate the building in the event of an emergency.
M E

am

¢ May will be a busy month for move-in/move-outs. Please be aware of this when scheduling deliveries
or work. Itis very important to plan ahead in regards to reserving the elevator. Last minute additions
may mean a longer wait to use the elevator. If that is the only time you can schedule the work, please
make sure and give the vendors a heads up so there are no surprises

+ The window film installation is still an option that is available to you, and many of your residents al-
ready have it installed! Remember, one of the windows in the Club Room has film applied and we
encourage you to come down and take a look for yourself . If you are not sure which windows to look
for, please contact management and we will be happy to show you!

¢+ Please remember, if you are making plans to modify your unit and they involve any demolition or
change in electrical wiring / plumbing then there is a specific process to follow. A home improve-
ment project this complex and will need to be reviewed and approved by the Architectural Com-
mittee. They will monitor and work closely with you throughout the project to ensure all proper
cautionary steps are taken and all necessary documents/insurances are on file.

+ As a reminder, contractor working hours in the building are Monday-Friday 9:00am-5:00pm
(except for major holidays). Saturday Deliveries should only be scheduled once approved with
Management.
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